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ARTICLE I: NAME 

The name of this Local Union shall be Local No. 26 (Selkirk College) of the Public and Private Workers of 
Canada. 
 

ARTICLE II: JURISDICTION 
The jurisdiction of Local No. 26 shall be as per the Union certification. 
 

ARTICLE III: MEMBERSHIP 
Section 1 
Application for membership in the local Union shall be received by a Local Union Officer or their designate only. 
 
Section 2 
Application for membership shall be referred to general membership for acceptance or rejection at a membership 
meeting. The application for membership will be deemed accepted, by Local 26, upon the union’s receipt of the 
employee’s signed contact letter.  
 
Section 3 
The applicants will present themselves for initiation no later than the third membership meeting following 
acceptance of their application. 
 
Section 4 
Obligation:  I, ___________, solemnly and sincerely affirm that I will at all times support the laws, regulations and 
decisions of this Local Union.  I will try at all times to obtain and secure employment for members of the Public 
and Private Workers of Canada.  I will not wrong a member or see them wronged if it is in my power to prevent it. 
 Q: Do you pledge your word in the presence of these witnesses that you accept this solemn obligation? 
 
Section 5 
A member in good standing of the Local Union has paid all dues and assessments and has been sworn in as a 
member and will abide by the decisions of the Local Union. 
 

ARTICLE IV: INITIATION FEES AND DUES 
Section 1 
The monthly membership dues of this Local shall be one and sixty-three one hundredths percent (1.63%) of gross 
earnings and shall be deducted each pay period. 
 
Section 2 
The initiation fee and monthly membership dues may be increased by a membership meeting of Local No. 26. 
 
Section 3 
A new employee shall sign on their first day of employment the Local Union’s initiation and dues check-off forms. 
 
Section 4 
The Local Union shall have the right to levy on its members, for special purposes, such assessments as may be 
determined by a two-thirds (2/3) majority vote of the members at a membership meeting, providing notice of the 
assessment and the amount thereof has been posted for at least seven (7) days prior to the vote.  The amount of 
the assessment may be decreased at the membership meeting, but may not be increased. 
 
Section 5 
Any member who does not pay their dues, fines or assessments is, at midnight of the 60th day following day such 
dues, fines or assessments become due or payable, automatically suspended from membership.  While under 
suspension, a member forfeits all rights, benefits and privileges of any and all kind provided by the National 
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Constitution or Local By-Laws.  A suspended member shall be reinstated upon payment of all monies owing plus 
a reinstatement fee of fifty dollars ($50.00). 
 
Section 6 
The Local Union may grant honorary membership to retiring members, who shall be allowed to attend and take 
part in meetings without the right to vote or hold office. 
 
Section 7 
a) PPWC, Local #26 members who leave the bargaining unit to work outside of PPWC, Local #26 shall have 

their seniority reduced by the equivalent amount of time that they leave. For clarification purposes only, if a 
member’s seniority date was August 3rd 2020 and they left the bargaining unit for one (1) year, their new 
seniority date would be August 3rd 2021.  

b) Those members who leave the PPWC Local #26 bargaining unit shall need to work within PPWC Local #26 
bargaining unit for a period of one month (20 consecutive business days) within a calendar year (based on 
the member’s initial day of departure from the PPWC Local #26 bargaining unit) if they are to retain their 
seniority. 

c) The one month (20 consecutive business days) return is a one-time extension allowance. This one time 
extension allowance allows the member to work outside of the PPWC Local #26 bargaining unit for an 
additional calendar year (12 months). This yearlong extension allowance starts when the member leaves 
the PPWC Local #26 bargaining unit for the second time. After this extension allowance is complete, the 
member must rejoin the PPWC Local #26 bargaining unit on a permanent basis or to the status they held 
prior to their leave in order to stay a PPWC, Local #26 member. 

d) This by-law does not include those off on maternity/paternity leave, Long Term Disability (LTD), or unpaid 
medical leave for themselves, a family member, or friend. Individuals on maternity, paternity, LTD, or 
unpaid medical leave will only lose seniority if they do not return to the PPWC Local #26 bargaining unit at 
the termination of their leave. 

e) PPWC Local #26 members who leave the bargaining unit are relinquishing PPWC Local #26 representation 
while they are working outside the PPWC Local #26 bargaining unit. 

 

ARTICLE V: EXECUTIVE AND EXECUTIVE ELECTIONS 
Section 1 – Officers 
The officers of the Local Union shall include the following: 

President 
Vice-President 
Recording/Corresponding Secretary 
Financial Officer 
Three (3) Trustees 
Two (2) Wardens 

 
Section 2 – Executive Board 
The Executive Board of Local No. 26 shall include the following: 

President 
Vice-President 
Recording/Corresponding Secretary 
Financial Officer 
National Executive Board Member 
Alternate National Executive Board Member 
Confederation of Canadian Unions Executive Board Member 
Confederation of Canadian Unions Alternate Executive Board Member 
Grievance Committee Members 
Three (3) Trustees 
Two (2) Wardens 
Chairpersons of all Standing Committees 



PPWC Local 26 – By-Laws Page 4 
 

 
 

 24 December 04 

 
Section 3 
The President shall be member ex-officio of all committees within Local No. 26. 
 
Section 4 – Election of Officers 
Local No. 26 Election Procedures: 
 
a) Each candidate shall have the right to make a brief resume before the election.  

b) The Trustees shall be responsible for collecting these resumes, place on bulleting boards, add to our local 
website, and send via email to the membership. 

c) Elections shall take place over an entire week (Monday to Sunday), these days to be determined by the 
membership. 

d) A voting list shall be prepared by the Trustees and sent to Simply Voting Inc. or another establishment that 
provides election and voting services.  

e) Election results will then be provided to the Trustees and President who will provide the results to the 
membership. 

f) If a candidate wishes to contest the election, they must make their wishes known within 72 hours of the 
election completion. 

g) One Trustee shall be elected each year for a three-year term.  Trustees shall not serve concurrently as 
Officers as listed in Article V: Section 1   

 

Section 5 
Signed notice of a member’s willingness to stand for a specific office must be presented to the President before 
nomination of absent members can be accepted. Emails will be considered signed notice. 
 
Section 6 
Any Executive member who absents themselves from three (3) regularly scheduled consecutive meetings without 
reasonable excuse shall be suspended from office pending a decision of the membership meeting. 
 
Section 7 
Any Officer who shall resign, be recalled, or for any other reason cease to hold office shall forthwith upon 
termination of their position as Officer turn over to the Local Union all document, records, books, furniture, funds, 
chattels, assets, and all other property of the Local Union. 
 
Section 8 
A Local Union Officer may be recalled at any time by petition of twenty-five per cent (25%) of the Local Union 
membership and endorsed by a referendum vote.  The Local Union Trustees shall have ballots made up and 
conduct a referendum vote within thirty (30) days of the receipt of the said petition by the Local Union President.  
The referendum ballot shall be conducted in accordance with Local Union By-Laws.  A majority of votes cast shall 
be necessary to recall the Officer. 
 
 

ARTICLE VI: MEETINGS 
Section 1 
Regular membership meetings shall be held at least once per month. Such meetings shall begin at 5:00 p.m. and 
end at 7:00 p.m. Meetings may be extended beyond 7:00 p.m. by a majority vote of those present. Regular 
Executive meetings shall be held at least once per month. 
 
Section 2 
A special membership meeting may be called by the President or the Local Executive or by petition of twenty-five 
(25) members. 
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Section 3 
Eleven (11) members of the Local shall constitute a quorum at any membership meeting. Six (6) members of the 
Executive Board shall constitute a quorum at any Executive Board meeting. 
 
Section 4 
Meetings shall be conducted in accordance with Robert’s Rules of Order. 
 

ARTICLE VII: FINANCES 
Section 1 
The signing officers of the Local shall be the President, Vice-President and Financial Officer.  All monies drawn on 
the Local’s account shall be authorized by the Financial Officer and either one of the other signing officers. 
 
Section 2 
All signing officers of Local No. 26 may be bonded in the amount decided upon by the local union, by a 
recognized surety company, approved by the local union. 
 
Section 3 
The Executive Board may authorize payment of all operational expenses of the Local Union, but otherwise is 
restricted to a maximum expenditure of two thousand dollars ($2,000.00) per month. This amount will be reported 
at the following membership meeting.  All other expenses must be posted seven (7) days in advance and 
authorized by a membership meeting. 
 
Section 4 
The Financial Officer is authorized to pay all fixed operational cost which include the following: 

Rent 
Per Capita 
Lights and Phone 
Per Diem 
Wages 
Stationery 
Janitor 
Equipment Rental 
Subscriptions 

 
Section 5 
a) When an Officer or Representative of Local 26 is on duty for the Local and is away from their place of 

residence and Local office, they shall receive hotel accommodations as receipted and shall receive a per 
diem allowance. The per diem allowance shall be the same as that allowed by the National Union. 

a) Accredited representatives shall be allowed travelling expenses on public carriers or a per kilometre 
allowance for use of a private automobile, whichever is the more reasonable.  The per kilometre allowance 
shall be the same as that allowed by the National Union. 

b) For representatives on local union business, per diem meals shall be limited to one meal per day. In 
exceptional circumstances, additional meals may be approved by the President.  

 
Section 6 
Any Officer or Representative temporarily working on the business of the Local Union shall be paid at their regular 
job rate for any time lost from their job.  
 
Local No. 26 defence fund shall be ten per cent (10%) of the monthly dues and shall be administered by the 
Executive. 
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ARTICLE VIII: COMMITTEES 
Section 1 
The Local Union shall establish such committees as it may require and shall delegate specific duties and 
responsibilities to them.  All committees shall render reports promptly to the Local Union and deliver all funds 
collected to the Financial Officer and perform such other acts and in such manner as the Local Union may from 
time to time direct. 
 
Section 2 
Any member of a subordinate committee may be removed by the Local Executive Board, subject to approval at a 
membership meeting. 
 
Section 3 
The Local Executive Board shall have the power to summons, in writing, any member of Local No. 26 to appear 
before it or before any committee stating the member’s rights in accordance with the National Constitution and the 
reason for the summons.  Refusal to obey the summons may result in disciplinary action as laid out in the 
National Union Constitution. 
 
Section 4 
All regular committee elections shall be held at a membership meeting. 
 
Section 5 
A Unity Committee shall be established to deal with grievances between members.  It shall consist of three (3) 
members.  The Local President shall be a permanent chairperson.  It shall be their duty to appoint two (2) 
unbiased members to fill out the committee.  A new committee shall be appointed to consider each case to come 
from the membership.  Any decision of the Unity Committee shall be placed before the membership in the correct 
manner at a membership meeting for consideration.  Approval may be given or withheld by vote of the 
membership at a membership meeting. 
 
Section 6 – Negotiating Committee 
The Negotiating Committee shall consist of the President, Vice-President and three (3) elected members. One 
alternate shall also be elected. The election shall be held at a regular membership meeting. Notice of election of a 
Negotiating Committee shall be posted for a minimum of fourteen (14) days. Elections at the membership meeting 
shall be by secret ballot. 
 
Section 7 – Grievance Committee 
A Grievance Committee shall be established to deal with grievances with the Company.  It shall consist of three 
(3) members:  the Vice-President and two (2) elected members.  The election shall be held at the same time as 
Local executive elections and in accordance with local election procedures.  Grievance Committee members may 
hold another position on the local executive board.  The Vice-President will be the chair of the Grievance 
Committee, and shall be considered the Chief Shop Steward. 
 

ARTICLE IX: MEMBERSHIP CONDUCT 
Section 1 
Only the President or such members of the Local as may be authorized shall be allowed to hold a conference with 
any Company official dealing with Union business.  At least two (2) members (preferably three) shall be present at 
any Company dealing. 
 
Section 2 
Only persons authorized by the Local Executive Board shall release any reports to the news media regarding 
policies or business of Local No. 26. 
 
Section 3 
No member or group of members shall enter into any agreement with the Company concerning working 
conditions, other than those negotiated and agreed to between the Company and Local No. 26. 
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Section 4 – Recall Procedures 
Any Local Officers may be recalled by the membership. 
 
a) A petition to recall signed by over twenty-five per cent (25%) of the membership must be presented to the 

Executive Board to initiate an action to recall an Executive member. 

b) The Executive shall call a special membership meeting to deal with the matter within at least thirty (30) days 
of presentation of the petition. 

c) The member in question shall have the right to defend themselves, at this meeting or to have a member of 
Local No. 26 represent them. 

d) The membership shall decide at this special meeting whether to hold a referendum ballot to recall or 
whether to drop the action. 

e) If a referendum ballot is called for, a majority of the votes cast shall be necessary to recall the Officer. 

 

ARTICLE X: DISCIPLINE 
Section 1 
The Local Union has a right to discipline any member for a violation of the National Constitution, Local By-Laws, 
decisions of regular or special membership meetings or the working rules, only after a fair hearing and a majority 
vote at a membership meeting. 
 
Section 2 
The accused shall have a right to have a member of the Local Union act as their counsel. 
 
Section 3 
The Local Union after such hearing shall, if the accused is found guilty, have the right to impose any or all of the 
following penalties: 
a) Reprimand member. 

b) Assess the member to a maximum of one thousand ($1000) for each violation. 

c) Recommend to the National Convention that they be expelled. Any member found guilty and recommended 
for expulsion will be ineligible to hold office. 

 
Section 4 
The person(s) shall have the right to appeal to the next National Convention only after written notification has 
been received by the National Union and Local Union concerned at least thirty (30) days prior to the date of the 
National Convention, and if less than 30 days, this appeal will be referred to next National Convention, unless 
good and sufficient cause is shown for abridgement of this time limit.  The person(s) shall have the right to choose 
a member of the National Union to act as their counsel.  However, the decision of the Local Union shall stand 
unless and until reversed on appeal. 
 
Section 5 
The National Convention has the power to expel upon recommendation of the Local Union as aforesaid, and in 
any appeal may: 
 
a) Affirm the conviction and the penalty imposed. 

b) Affirm the conviction and substitute another penalty for the penalty imposed. 

c) Reverse the conviction and order the Local Union to repay any assessment(s) and costs incurred. 
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ARTICLE XI: CONVENTION DELEGATES 
Delegates to the National Convention shall be elected at a membership meeting.  The number of delegates shall 
be the total amount as specified in the National Constitution.  Two (2) alternate delegates shall also be elected at 
the same meeting. 
 

ARTICLE XII: AMENDMENTS 
The By-Laws contained herein may be amended by a two-thirds (2/3) majority vote at a membership meeting 
provided that Notice of Motion has been posted, and/or circulated at least seven (7) days prior to the vote, 
provided that the amendment is not inconsistent with the National Constitution, and provided that it is approved by 
the National Executive Board. 
 

ARTICLE XIII: SHOP STEWARDS 
Section 1 
Shop stewards shall promote the general welfare of the members of this Local, particularly in the department they 
represent.  They shall be required at the regular shop steward meetings to report on the condition and welfare 
prevailing in their department.  It is the duty of the shop steward to attend these meetings or to produce a 
substitute to present a report. 
 
Section 2 
a) Shop stewards shall be elected in each department.  If a shop steward is not elected within thirty (30) days 

of the post becoming vacant, the Local Executive Board shall appoint a shop steward for that department. 

b) A shop steward shall remain in office for one (1) year, unless removed by a petition signed by over fifty per 
cent (50%) of the members in their department requesting their removal for failing to perform their duty. 

a) Shop steward elections shall be held in each department annually following the election of Officers.  At this 
time all current shop stewards must resign their positions but may stand for re-election.  Shop steward 
elections shall be ratified at a membership meeting. 

 
Section 3 
Shop stewards shall have a copy of the National Constitution, Local By-Laws, and the Labour Agreement 
available at all times. 
 
Section 4 
The shop steward shall see that there is no violation of the Constitution, By-Laws, or the Labour Agreement. 
 
Section 5 
The shop steward shall contact new employees in their department and sign up such new employees at the 
earliest possible time. 
 
Section 6 
Notice of a shop steward meeting shall be circulated via email and/or posted by the Grievance Committee on the 
Union notice boards, at least three (3) days prior to the meeting. 
 
 
 

ARTICLE XIV: DUTIES OF OFFICERS 
The Executive Board members will make every effort to coordinate their activities and assist each other to insure 
the smooth execution of their collective duties. 
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President:  Duties and Responsibilities 
 
1. Chairperson for all membership meetings. 

2. Ex-officio member of all committees. 

3. One of the signing officers. 

4. Oversees and maintains the smooth and efficient operation of all aspects of the Local organization. 

5. When a vacancy occurs in any office or position of the Local Union, sees that such vacancy is filled at the 
earliest possible date and may, if the situation warrants, appoint any member to fill that position until an 
election is held.  If appointment is in a non-elective position, such appointment shall be ratified at the first 
membership meeting following the appointment. 

6. Delegates duties of any Officer or member and receives reports, either oral or written, on the progress of 
such duties. 

7. Shall see that the Constitution is upheld at all times. 

8. Shall see that the By-Laws of the Local Union are not violated. 

 
Vice-President:  Duties and Responsibilities 
 
1. Shall take over the duties of the President when they are absent or otherwise incapable of carrying out their 

duties. 

2. Shall act as Chairperson of all Executive and membership meetings in the absence of the President. 

3. Shall assist the President at all times in the carrying out of the Local’s business. 

4. Shall be a signing officer. 

5. Shall be Chair of Grievance Committee and considered Chief Job Steward. 

 
Financial Officer:  Duties and Responsibilities 
 
1. Shall receive, record and deposit all monies received by the Local Union. 

2. Shall receive and pay all vouchers and bills and maintain an accurate account of the same. 

3. Shall, when called upon, give an account of all monies belonging to the Local. 

4. Shall turn over to the Trustees all accounts for the purpose of auditing (semi-annually). 

5. Shall set up and maintain an accurate recording of all monetary transactions of the Local Union. 

6. Shall prepare and present a monthly written financial statement for all membership meetings. 

7. Shall be a signing officer. 

 
Recording/Corresponding Secretary:  Duties and Responsibilities  
 
1. Shall keep accurate minutes of all motions and their disposition. 

2. Shall maintain a record of all working motions. 

3. Make brief notes on pertinent points of reports presented meetings. 

4. Shall distribute copies of minutes of all membership meetings. 

5. Shall prepare the agenda and notice of membership meetings. 

6. Shall be responsible for distributing all correspondence to the members as needed.  
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Trustees:  Duties and Responsibilities 
 
1. Have supervision over all funds and property of the Local Union, subject to such instructions as they may 

receive from time to time from the Local Union. 

2. Shall see that the signing officers shall be bonded as per article VII, Section 2, “Finances”. 

3. Shall see that the Financial Officer deposits all monies in such banking institution as the Local Union may 
decide and that they also deposit all bonds, notes or other securities in a safety deposit box in said banking 
institution. 

4. Shall examine the bank books monthly and see that all monies have been properly deposited and, at the 
close of each quarter, secure verification by the banking institution of entries therein. 

5. Shall see that the Local Union’s books are audited annually by a Chartered Accountant or Certified General 
Accountant approved by the Local Union. 

6. Shall have power to summon any Officer or member to explain the condition of their records or any 
discrepancy that may appear therein, and any Officer or member so summoned shall be required to turn 
over to the Trustees all papers, records, books and property belonging to the Local Union demanded by 
them. 

7. Shall be responsible for the conducting of all elections and referendum balloting. 

 
Wardens:  Duties and Responsibilities 
 
1. Shall be their duty to take charge of the doors at meetings to see that all present are entitled to remain. 

2. Shall introduce candidates and attend to visiting members at regular membership meetings. 

3. Shall not permit the entrance of any unauthorized person or persons, nor any person under the influence of 
intoxicating substances. 

4. Shall assist the Chairperson in preserving order. 

5. Shall remove from the meeting any person so ordered by the Chairperson of the meeting. 

6. Shall escort and introduce all visitors to the Chairperson. 

 
National Executive Board Member:  Duties and Responsibilities 
 
1. Shall attend and represent the Local at all National Executive Board meetings. 

2. Shall report on all activities of the National Executive Board. 

3. Shall be one of the delegates to the bi-annual National Convention. 

4. Shall be a member of the Local Executive Board. 

5. Shall ensure the alternate NEB member attend at least one (1) NEB meeting either with or in place of the 
NEB member. 

 
Chief Shop Steward:  Duties and Responsibilities 
 
1. Shall be Chairperson of all shop steward meetings. 

2. Shall keep an up-to-date list of all shop stewards throughout the campuses. 

3. Shall coordinate the duties of the shop stewards. 

4. Shall maintain an educational program for the shop stewards. 

5. Shall be a member of the Local Executive Board. 
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Health and Safety Committee Chairs:  Duties and Responsibilities  
 
 Health and Safety Officer — Education 
 
1. Shall be the representative for The Union in discussions with management pertaining to member disability 

situations or concerns.  

2. Member of the JOHS Committee. 

3. Shall be responsible for the health and safety education pertaining to LTD for the Local. 

4. Attend the National Union’s Health and Safety Conference. 

5. Remain in contact with members and assist, if requested, in filing Disability Claims, etc. 

6. Shall be a member of the Local Executive Board. 

  
Health and Safety Officer — WorkSafe BC (WSBC) 

 
1. Shall be the representative for The Union in discussions with management pertaining to member disability 

situations or concerns.  

2. Member of the JOHS Committee. 

3. Shall be responsible for the health and welfare education pertaining to WorkSafe BC (WSBC) for the Local. 

4. Shall keep current on all aspects of WorkSafe BC (WSBC) regulations and attend the National Union’s 

WorkSafe BC (WSBC) training seminars. 

5. Assist members in filing WorkSafe BC (WSBC) claims. 

6. Shall be a member of the Local Executive Board. 

 

ARTICLE XV:  EMPLOYEES 
Administrative Assistant 

The union can hire an administrative assistant, if needed, at a salary (in line with industry standards) to be 

determined by the executive. The duties of the employee will be determined by the executive and will include but 

not be limited to; office administration, updating by-laws, updating the PPWC website and other duties as required 

based on the needs of Local 26. 

 

ARTICLE XVI: TERMS OF OFFICE 
Section 1 
With the exception of one (1) Trustee, all terms of office shall be for a period of one (1) year or until their 
successors are elected.  One (1) Trustee shall be elected at the annual elections for a term of three (3) years. 
 
Section 2 
Nominations for the annual Election of Officers shall commence at the regular monthly meeting in September and 
close at the regular monthly meeting of the following month and followed by the Election of Officers, to be held by 
a referendum ballot. 


